Section 7-9 Procedure Governing Multiple Member Bodies

(a)

(b)

(c)

(d)

Meetings - All multiple member bodies, whether elected, appointed or otherwise constituted, shall meet regularly at such
times and places within the town as they may, by vote, prescribe. Special meetings of any multiple member body shall be
held upon the call of its chairman, or by one-third of the members thereof, by notice to each member, except in the case of
emergency, at least forty-eight hours in advance of the time set, which indicates the subject to be acted upon and the time
and place of such special meeting, whether within or without the town. A copy of the same notice shall be posted on the
town bulletin board. Regular meetings of all multiple member bodies shall be held in public buildings of the town of Natick.

Rules and Journals - Each multiple member body shall determine its own rules and order of business, unless otherwise
provided by the charter or by law, provided, however, that each multiple member body shall provide some period of time at
each of its meetings for members of the public who are present to ask questions, state opinions and otherwise interchange
information with the members of the multiple member body. Each multiple member body shall also provide for the keeping
of a journal of its proceedings. These rules and the journal shall be a public record.

Voting - If requested by any member, any vote of a multiple member body shall be taken by a roll call vote and the vote of
each member shall be recorded in the journal, provided, however, if any vote is unanimous only that fact need be recorded.

Quorum - A majority of the full membership of a multiple member body shall constitute a quorum, but a smaller number
may meet and adjourn from time to time. While a quorum is present, unless another provision is made by law or by its own
rules, all business shall be determined by a majority of those present and voting.

Filling of Vacancies - Whenever a vacancy shall occur in the membership of an appointed multiple member body, the
remaining members shall forthwith give written notice of such vacancy to the appointing authority. If, at the expiration of
thirty days following delivery of such written notice to the appointing authority, said appointing authority has not appointed
some person to fill the vacancy, the remaining members of the multiple member body shall fill such vacancy for the
remainder of the unexpired term by a majority vote of the remaining members.

Section 7-10 Notice of Vacancies

Whenever a vacancy occurs in any town agency, or in town employment, or when by reason of retirement or the
expiration of a fixed term, a vacancy can be anticipated, the board of selectmen, or other appointing authority shall
forthwith cause public notice of the vacancy or impending vacancy to be posted on the town bulletin board for not less
than ten days. Such notice shall contain a description of the duties of the office or position and a listing of necessary or
desirable qualifications for the position. No permanent appointment to fill a position shall be effective until at least
fourteen days have elapsed following such posting, to permit reasonable consideration of all applicants. This section shall
not apply to positions covered by the civil service law and rules or if in conflict with the requirements provided under the
terms of a collective bargaining agreement.



